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Deleting an Ethnic Group Self-ldentification

Step Action

1. Click the Personal Details button.
Payroll Personal Details
B e/
2. Click the Ethnic Groups link.

Addresses
‘: Contact Details
B Name

\2 Emergency Contacts

& Additional Information

3. The Ethnic Group page displays.
The Ethnic Group grid lists two ethnic groups:

-- American Indian/Alaska (primary)
-- Hispanic/Latino

For this example you will delete your primary ethnic group, American Indian/Alaska
Native.

The system will automatically mark the remaining ethnic group, Hispanic/Latino as your
primary group.

4. Click the American Indian/Alaska Native link.
i e —
+
Pmerican Indian/Alaska Nativg > Primary
Hispanic/Latino >
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Step Action
5. Click the Delete button.
Cancel I Ethnic Group \E]
“Ethnic Group |American Indian/Alask x Q |
Primary (— Yes [ )
6. Click the Yes button.
*Ethnic Group | American Indian/Alaska | Q,
Are you sure you want to delete ethnic group "American Indian/Alaska Native"?
Yes No
Delete
7. The Ethnic Groups page displays a message indicating that you have deleted an ethnic
group.
The system has automatically assigned the Hispanic/Latino ethnic Group as your primary
group.
8. Click the My Homepage button.
< My Homepage
David Smith ()
Hazardous Material Tech
9.

End of Procedure.
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